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Overview 

Section 55 of the Companies Act (2021 Revision) (the “Act”) requires a company to maintain a register 
of all the directors and officers of the company and to notify the Registrar of any changes in respect 
of the directors and officers.   
 
The Act requires companies to notify the Cayman Islands Registrar of Companies the first appointment 
of directors within 60 days and of changes in the information contained in the register of directors 
and officers, within 30 days of the change.  
 
The principal Act prescribes a CI$500 maximum penalty per company for a breach of that obligation, 
and an aggregate penalty of CI$2,500 where the same breach occurs in respect of five or more 
companies.  
 
The Act further requires the Registrar, under S55A, to make a list of the names of directors available 
for inspection by any person.  
 

Penalty Calculations 

The following should be noted when calculating penalties: 
 60 days is allowed for the filing of the first appointment of director(s) 
 30 days are allowed for the filing of all changes to directors (appointments & resignations)  
 It does not matter how many directors or officers were changed on a particular date or 

within a 30 day period so long as the Registrar is notified on the same date it is treated as 
one breach. 

 Penalty for late filing is $500 
 There are no per diem penalties             

 

Calculating the Number of Days: 

The following rules based on Section 8 Interpretation Law 1995 must be borne in mind when 

calculating the number of days: 

 Where a penalty time period elapses on a Saturday, Sunday, public holiday or other days 

when the offices of the Registrar are closed for the full day the time period shall be treated 

as elapsing on the next following day when the offices of the Registrar are open. 

 

 A period of days from the happening of an event or the doing of any act or thing shall be 

deemed to be exclusive of the day in which the event happens or the act or thing is done 

Therefore the date of appointment or resignation should not be included in the 

calculation. 

 

Change Effective Date 

The Registrar should be notified of appointments or changes only after the effective date.  

 The effective date for CIMA regulated entities is the date of CIMA approval.  The 

resolution date in this instance is not applicable 

 The effective date which is dependent upon the occurrence of an event is the date of 

the event.  The resolution date in this instance is not applicable however, in addition to 

https://www.ciregistry.ky/wp-content/uploads/dlm_uploads/Companies%20Act%20(2021%20Revision).PDF
https://oamsso.gov.ky/oam/server/obrareq.cgi?encquery%3DVufrnTVnyTWZ6bSuKHXq4rsebo8k70lPftQVtHVc9RchfgjBigZdb76W5aTl7OCvWh8ITY%2B%2Br7FS%2BfLtNmevpmKfpl5xgZ3AjvU3ecNWLZOxwe0RYCYNkE%2BkQkmUVOXMzZZs3to3prsh3nE8pcnJaGL%2BfBsSGRe%2B0Zyw91XT%2FqIkJyJgTUb1ErDG1%2BdjuxkX4t9WtUWCfFT%2B1a3DPp8LaEA64uj8zTeqDOYFweViE6hzq86J0IcIyKgqC8YTilrRDAa5DA4nF%2FiHeb2n9JUl3QmN%2BVb6Jd1JHGzGgsRz%2FePXt9EPGkBnUQMXqT4iAHhpzODVVkdJkapeX1JngO3xeTSy0VT83v0I%2Feplotic8zqq4OdIs8aT%2Bzbzn6H8jjxo1IJOXZUPmrHTbsg2dVQklhDgw7T%2BXkEceInkH9HG%2Fznc4us90OFmC6VUuXdQV5xqZp3ek5l2DZaut3h%2Fwr2%2FEtn1zHSs%2BwvjPNCZzfxiysw4Gibgk0%2FnNL%2Bsc%2B%2BG1pFm2KsM%2FN2ZHkJV1jxR9VGhCyUpKJ7fgyUlfvm9xVj6%2FHtfR5v7QP5D9YZB7vCE41sIwy8BIUqgVCHP2tWS%2FvlFqJe%2Fwf0w978OWMJHKT7OJ7iAgrqfhH%2FXq%2FfSMcNuK0HO%2FgTOP8xyqIg0Her8pQFBbVhkAAgS%2BdnYKqIKN0hHHso1raHyydssaKFb1EB%2Bw5aZMyxrftYCeKZOm287Qoj3NPGXQLPJ5OKTHpOf4HqHe5UjAuTm6OvblA%2FCtqloWXlr%2BEilhenjIQr4sLVDsGVVWh2MpSv0GP2vtocelLZr0NWJEfcbCvnuR2FmTA%2BmlDP%2Bt1s2Qzmu4I1SFDsML5NoZE9EkJJPZRfA21VGk6X%2BDj8bi6P4ktzNONEgxvuPVis3iLRGeSy5Z0mj2uMkwZRZ5kbBISWpPxuQ3NKakZ035zCRWwTvn7YgPmhNK09M523E0SLowyJzcmGsBHqBIliPbeJGBJAH9g40q6ymwMmfdJ7jFKjRfVuCDt0drz%2BpV%2BpEIIKNBWKPTJoKNm%2BFL90vHuINMP9m8sQSaQoUdTEZ1CHoA2IrcHR1IxQiwR%2BvjDEvXUEteyTIS9Amm5b02z0le%2BSfn6%2Ble53uWsor9v9eNOM0pZFqkPXst4rxEj0NvFKZaw8LvNe0Q4g8TDSFaaZdr7b97CRFpNo1HjVTuy1Nn12emID0IdcWzKFPapCUcwRYQRTCTOxVxVKFmDwHsGrCwaPxcaHnwTbZLGdvSj8rq38cPMSWQwyuJ4%2F8TxAnhi0Wx%2FCLgffyrrNAi4oNBD4GouuyH%2BJlGQH1Bc9X8i%2FT5KKLxb6d3If7XWFaUIS9jyZ1v15mafaQ4FaWqrTZI0Ma9IuBXgesty1%2F0QBIS7hXTgUJx5KCTxiu7MhC8wkawImOaBA44VaQ18j%2FPrhoZ1DIX754KABjOHDHVvt7yZ5XflvqA6%2Fh6kpPMkbcovtfsRyKmXqoriRc8By07FqkIQ8C%2FYoesA4nRjuqcrt%2BzjE6Qlo%3D%20agentid%3Dxonline.ciregistry.gov.ky%20ver%3D1%20crmethod%3D2&ECID-Context=1.005lt3IJCUwFw0zzzG0Ezz8N%5EgU1j1Izc0006KP0006ZW%3BkXjE
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submitting the resolution, documentation MUST be provided for verification of the 

occurrence of the event.  

 The effective date for all other applications would be the date of the last required 

signature  – Section 60(1)(b) Companies Act (2021 Revision) 

 

  

https://www.ciregistry.ky/wp-content/uploads/dlm_uploads/Companies%20Act%20(2021%20Revision).PDF
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WORKED EXAMPLES 
The following worked examples may be used as guides to determining & computing penalties 

FIRST APPOINTMNET - SINGLE BREACH 

Example 1 – within 60 day period 

 Any Company Ltd registered:  1st September 2020 

 First appointment of director: 17th October 2020 

 Register filed on 16 Dec 2020. 

Any Company Ltd  Example 1  

ROC#115679    

Register of Directors & Officers   

  Filing date 16-Dec-20 

Name Director 
Date of 
Appointment 

How many days 
elapsed 

Any Man Director 17-Oct-20 60 

Notes:    
We ignore the registration date    
NO PENALTIES –18 October to 16 December 2020 is 60 days (just in 
time!)  

 

Example 2 – filed after 60 day period 

 Any Company Ltd registered:  1st September 2020  
 First appointment of director: 17th Oct 2020 
 Register filed on 20 Dec 2020. 

Any Company Ltd  Example 2  

ROC#115679    

Register of Directors & Officers   

  Filing date 20-Dec-20 

Name Director 
Date of 
Appointment 

How many days 
elapsed 

Any Man Director 17-Oct-20 64 

Notes:     
We ignore the registration date    
PENALTIES $500 (days elapsed >60)  
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Example 3 – 60 days elapsed on an exempted day 

 Any Company Ltd registered:  1st September 2020  
 First appointment of director: 26th Oct 2020 
 Register filed on 27 Dec 2020. 

Any Company Ltd  Example 3  

ROC#115679    

Register of Directors & Officers   

  Filing date 27-Dec-20 

Name Director 
Date of 
 Appointment 

How many days 
elapsed 

Any Man Director 26-Oct-20 64 

    

Penalties     
We ignore the registration date  
60 days would elapse on 25th December 2020 – that’s Christmas day and the office is closed.  
The next business day s 27th December 2020 – NO PENALTY 

 

FIRST APPOINTMENT FILED WITH SUBSEQUENT CHANGES 

 Any Company Ltd registered:  1st September 2020  
 First appointment of director: 26th Oct 2020 
 Additional Appointment: 20 Nov 2020 
 Register filed on 27 Dec 2020. 

 

Any Company Ltd  Example 4  

ROC#115679    

Register of Directors & Officers   

  Filing date 27-Dec-20 

Name Director 
Date of 
 Appointment 

How many days 
elapsed 

Any Man Director 26-Oct-20 64 

Any Director 
Executive 
Director 01-Nov-20 55 

Penalties     
We ignore the registration date  
First Appointment 
60 days would elapse on 25th December 2020 – that’s Christmas day and the office is closed.  
The next business day s 27th December 2020 – NO PENALTY 
 
Additional Appointment filed later than 30 days– Penalty of $500 
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FIRST APPOINTMENT FILED WITH SAME DATE RESIGNATION 

 Any Company Ltd registered:  1st September 2020 
 First appointment of director: 26th Oct 2020 
 Resignation of director: 26th Oct 2020 
 Register filed on 27 Dec 2020. 

 

Any Company Ltd  Example 4  

ROC#115679    

Register of Directors & Officers   

  Filing date 27-Dec-20 

Name Director 

Date of 
 Appointment & 
Resignation 

How many days 
elapsed 

Any Man Director 26-Oct-20 64 

Penalties     
We ignore the registration date  
First Appointment 
60 days would elapse on 25th December 2020 – that’s Christmas day and the office is closed.  
The next business day s 27th December 2020 – NO PENALTY for appointment 
 
Resignation filed later than 30 days– Penalty of $500 
 

 

MULTIPLE BREACHES 

If a company breaches the requirement to notify the Registrar of a change in the register more than 
once, as long as  

1. The breaches occur within a 30 day period and  
2. The Registrar is notified of the changes on the same day,  

the breaches will be penalized as one breach 

  



7 of 14 
Laste Updated 19 JUL 2021 

 

Example 1 – Multiple breaches all within a 30 day period 

Any Company Ltd MULTIPLE BREACHES 1   

ROC#115679      

Register of Directors & Officers     

  Filing date 20-Jan-21   

Name Director 
Date of 
 Appointment 

How many 
 days 

elapsed? 
How many 

days apart?  

Any Man Director 21-Sep-20 121 10  

Minor Child Chairman 28-Sep-20 114 3  

Any Director Director/Secretary 01-Oct-20 111    

      

How Calculated?     
How many days Elapsed? filing date minus change date  

How many days apart? last change date minus each change date   

      

Penalties       
All appointments were within a 30 day period therefore they are penalized together   

        
TOTAL 
PENALTIES 

 $          
500  
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Example 2 – Multiple breaches: dates outside a 30 day period 

Any Company Ltd  MULTIPLE BREACHES 2  

ROC#115679     

Register of Directors & Officers    

 Example - More than one change in D&O 

  Filing date 20-Jan-21  

Name Director 
Date of 
 Appointment 

How many 
 days 

elapsed? 
How many 

days apart? 

Any Man Director 7-Sep-20 135 73 

Minor Child Chairman 21-Oct-20 102 29 

Any Director Director/Secretary 19-Nov-20 62   

     

How Calculated?     
How many days Elapsed? filing date minus change date  

How many days apart? last change date minus each change date  

     

Penalties      

The appointment of Any man is 73 days before the appointment of Any Director (not in 
a 30 days period therefore it is penalized on its own   $ 500  

Minor Child and Any Director were appointed within a 30 day period (29 days) 
therefore they are penalized together   $ 500  

    
TOTAL 
PENALTIES    $ 1,000  
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Example 3: Multiple breaches within a 30 day period (filing includes date which is not in 

breach) 

Any Company Ltd  MULTIPLE BREACHES 3   

ROC#115679  Where 1 or more entries are within the 30 days 

Register of Directors & Officers     

  Example - More than one change in D&O 

  Filing date 17-Dec-20  

Name Director 
Date of 
Appointment 

How many 
 days elapsed? 

How many 
days apart?  

Any Man Director 7-Sep-20 101 24  

Minor Child Chairman 01-Oct-20 77    

Any Director Director/Secretary 19-Nov-20 28 

On time:  not 
considered in 

calculation  

How Calculated?      

How many days Elapsed? filing date minus change date    

How many days apart? last change date minus each change date   

Penalties       

Any Man and Minor Child were appointed within a 30 day period (24 
days) therefore they are penalized together     
    TOTAL PENALTIES  $500   
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Example 4: Multiple breaches – date outside 30 days period and include date which is not 

in breach 

Any Company Ltd MULTIPLE BREACHES 4  

ROC#115679     

Register of Directors & Officers    

  Example - More than one change in D&O 

  Filing date 17-Dec-20  

Name Director 
Date of 
Appointment 

How many 
 days elapsed? 

How many 
days apart? 

Any Man Director 7-Sep-20 101 33 

Minor Child Chairman 10-Oct-20 68   

Any Director Director/Secretary 19-Nov-20 28 

On time:  not 
considered in 

calculation 

How Calculated?    
How many days elapsed? filing date minus change date   

how many days apart? last change date minus each change date  

Penalties      
The appointment of Any man is 33 days before the appointment 
of Minor Child (not in a 30 days period) therefore they are 
penalized separately 

Any Man  $ 500  

Minor Child  $ 500  

   

TOTAL 
PENALTIES  $1,000  

CHANGE AFFECTING MULTIPLE COMPANIES  
Where breaches of Section 55 occur in respect of more than 5 companies, the applicable aggregate 

penalty shall not exceed $2,500 which shall be borne equally by the offending companies 

Clients will be given 24 hours to upload all applications affected by the change 

Upon filing the register that contains late entries the client will be asked to upload a listing of all the 

companies (more than 5) that are affected by the change in director/officer stating: 

 ROC # 
 Name of Company 
 Name of Director/Officer 

Template – APPENDIX A  
We will process only after all registers are filed. 
The $2,500 will be divided by the total number of companies affected AND APPLIED EQUALLY 
A penalty letter will be prepared for each company 
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CORRECTIONS 
 
The Registry does not take responsibility for the contents of the registers.  The data is accepted as 
valid.  The review process is geared at assessing penalties.  If an error is identified subsequent to 
approval a request should be sent to CIGENREG@gov.ky to arrange for correction.   
 

The Registry will deal with the various scenarios as stated below: 

 Scenario Procedure Cost of 
correction 

1 The directors and officers were manually 
filed by the client but ROC did not update 
CORIS.   
 
The client does not have an outstanding 
filing to make  

ROC to do the update based on 
register filed. 

$0 

2 The directors and officers were manually 
filed by the client but ROC did not update 
CORIS.   
 
The client has an outstanding filing to make. 

Client to submit the updated 
register with all the entries 
previously filed plus the 
outstanding filings. 
 
Client to upload stamped 
register 
 
ROC will review against what 
was previously filed 
 
ROC (Asst. Registrar) to adjust 
notification date of previously 
filed entries to agree with 
original ROC stamp date. 
 
Penalties will only apply to 
filings that were not previously 
made to ROC 
 
Approve 
 

$0  

3 The directors and officers were manually 
filed by the client 
 
ROC updated CORIS incorrectly  
 
Client has no outstanding filings 
 

ROC to make corrections based 
on register filed 

$0 

4 The directors and officers were manually 
filed by the client but ROC updated CORIS 
incorrectly  
 
Client has outstanding filings 

ROC to make all corrections 
prior to the client’s submission 
of the outstanding filings. 
 
ALTERNATELY 

$0 

mailto:CIGENREG@gov.ky
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 Scenario Procedure Cost of 
correction 

 If the matter is time sensitive 
The client may make the filing of 
the changes and include in the 
comment all the corrections that 
should be made. 
 
ROC will perform the corrections 
in CORIS  
 
Then assess and approve new 
filing in EDMS 
 

5 The client filed the register with errors – 
incorrect spelling, address 
 

Client to update names and or 
addresses 
 
Client to upload letter in EDMS 
explaining the change being 
made and why. 
 

$75 

6 The client filed the register with errors – 
incorrect office held, appointment or 
resignation date 

Client to provide a copy of the 
resolution or a letter on their 
letterhead explaining the error. 
 
ROC assess for penalties 
 
ROC upload the letter in EDMS  
 
ROC update CORIS 

$75 

7 The client filed an appointment in error –  
 

 the director was never appointed 
 

Client to submit a copy of the 
resolution that was passed on 
the date specified showing that 
the director was never included 
in the appointments. 
 
ROC make the correction 
 

$75 

8 The client filed an appointment in error –  
 

 The director never accepted the 
appointment 

Client to provide a letter from 
the named director stating that 
the appointment was never 
accepted. 
 

$75 

9 The client makes a filing prior to the 
effective appointment date: 
 

Client to provide copy of the 
resolution, CIMA or Cabinet 
approval letter 
 
ROC change notification date to 
date of current correspondence. 
 

$75 
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SPECIAL CONSIDERATIONS 
 

 DEATH OF A DIRECTOR OR OFFICER 

 

Upon the death of a director or officer a discretionary extension for filing will be allowed of 

six (6) months from the date of death. A death certificate must be submitted with the filing.  

If the certificate cannot be produced then the penalties will apply. 

 

After the six months has elapsed regular penalties will apply. 
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APPENDIX A 

 


